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Welcome

We would like to warmly welcome your child to our school community for what we hope will be a long
and happy time for them over the coming years. This handbook will provide you with further
information about the school and those day to day practicalities that will become familiar to you and
your children once September arrives.

Website:

Our school website contains a wealth of information about the school and has many useful links that you
may wish to explore. The web address is:

www.otteryprimary.co.uk

There is a virtual video tour of the school on the homepage of the website.

School vision:

The primary focus of our curriculum is to Explore, Challenge and Learn. We ensure our lessons are based
around the children’s questions and ideas by developing a dialogic curriculum, with pupil talk at its
heart.

Respect, Care, Listen and Reflect

Reflection is a key part of our curriculum, with opportunities for pupils to reflect on their learning
regularly planned into all curriculum areas. Children are also encouraged to reflect on their behaviour,
and use this as an opportunity to repair and restore when things go wrong. We value our pupil’s
emotional wellbeing, and ensure that ‘Emotional Logic’ is embedded in our curriculum and ethos. Our
dialogic curriculum enables pupils to build the listening and talking skills which are the foundation for
learning.

Explore, Challenge, Learn

Teaching and learning at Ottery St Mary is based on the National Curriculum 2014 for Years 1 to 6 and
the Statutory Framework for our Foundation Stage children. Our curriculum development is designed to
ensure coverage of key knowledge and skills whilst seeking opportunities to build memorable
experiences. We make the most of our outdoor areas, including forest school for pupils from foundation
stage to year 6. Our topics are exciting, with engaging hooks at the start and opportunities for
celebration of work at the end. Children are encouraged to be curious explorers, to challenge themselves
and to make the most of every learning opportunity.

Support videos

Please visit the EYFS section of the school website (under the curriculum tab) to watch videos on the

follow areas:       Maths, Reading, Writing and Physical development
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Meet the EYFS team

Our EYFS team is led by Sara Taylor who will teach Class 2 along with Lucy Brown. Class 1 is also taught
by a job-share team, Becky Knapman and Lisa Gallagher.

Classteachers

Sara Taylor Lucy Brown Becky Knapman Lisa Gallagher

Cathy Slade- PPA Cover

Some of our Teaching Assistants in School

Sue Brown Hannah Maslen Emily Pearman Louise Ilsley
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The school day
Our school day runs from 9.00am until 3.30pm.  The school gate is open from 8.50 and children may
arrive anytime between 8.50 and 9.00am when the gate shuts.

When the children arrive, a member of the EYFS team will be available at the gate to their classrooms to
welcome them into the class. This can be a tricky time for the children at first and they can appear
daunted at having to leave their parents to go into school. The school staff are very experienced in
helping the children through this time and getting them settled in class. It is really important that
parents leave their children at the gate and do not try to bring them in to settle them as the classrooms
quickly become crowded and busy which can make it harder for the children to settle.

Drinks and snacks
We participate in the School Fruit and Vegetable Scheme and all children in the scheme aged 4 to 6 will
be provided with a free portion of fresh fruit or vegetables each day. Your child is welcome to bring in an
additional snack - we ask that this is fruit/vegetables or savoury, in a named contained, thank you.

We encourage water to be drunk in school and all children have access to fresh water throughout the
day. Please do not send in sugary drinks with the children as these can impede concentration levels.
Water should be sent to school in a named water bottle.

You can register your child for free or subsidised milk via the Cool Milk programme. Under this
programme, children under five are entitled to free milk every day and children aged five or over are
entitled to milk at a subsidised cost. For further details and to register, please see the leaflet in your
welcome pack or visit the Cool Milk website at: www.coolmilk.com

Lunches
Our school meals are provided by Dolce and children in the EYFS, Year 1 and Year 2 are entitled to free
school meals. Ordering school meals can be done using the online ‘School Grid’ website and details of
how to register along with a registration link will be sent to you before you start at school using the
email address provided on your child’s admission form.

Ordering is a flexible process and you are free to order lunches up to a term in advance or on a daily
basis if you prefer. We suggest ordering the evening before you require the lunch at the latest. The
system allows you to choose meals along with your child. It is possible to highlight any allergies your
child has within the system and the kitchen team will also be happy to discuss any issues or concerns you
may have in this area.

All of our meals are freshly prepared on site in our purpose built kitchen by the Dolce team. If you would
prefer to send your child in with a packed lunch we encourage healthy options in school as these give
children the sustained energy to get through the day. Packed lunches that are dominated by sugary
foods do not sustain the children throughout the afternoon. Some ideas for healthy packed lunches can
be found on the nhs website at: https://www.nhs.uk/change4life/recipes/healthier-lunchboxes

A sample menu based on a three weekly rotation is provided below and further information can be
found on the Dolce website which can be found at: https://www.dolce.co.uk/parents/

Please note that a number of our children in school have severe nut allergies so please avoid nut
based snacks and sandwich fillings.
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Free School Meals
Infant Free School Meals in England
Your child will be able to get free school meals if they’re in a government-funded school and in:

1. Reception class
2. Year 1
3. Year 2

Pupil Premium Funding
In addition, if you are eligible for any of the benefits listed below, and register for free school meals, this
entitlement will follow your children throughout their time in school unless your situation or eligibility
changes. If you are eligible and register, you will also secure additional funding for the school which can
be used to support the children. Currently each eligible child attracts £1300 worth of additional funding
per year. Please do register if you are eligible. It is a quick and easy process and can be completed online.

Criteria for Free School Meals
Your child may be able to get free school meals if you get any of the following:

● Income Support
● Income-based Jobseeker’s Allowance
● Income-related Employment and Support Allowance
● Support under Part VI of the Immigration and Asylum Act 1999
● The guaranteed element of Pension Credit
● Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross

income of no more than £16,190)
● Working Tax Credit run-on – paid for 4 weeks after you stop qualifying for Working Tax Credit
● Universal Credit – if you apply on or after 1 April 2018 your household income must be less than

£7,400 a year (after tax and not including any benefits you get)
● Children who get paid these benefits directly, instead of through a parent or guardian, can also

get free school meals.

Your child may also get free school meals if you get any of these benefits and your child is both:

● younger than the compulsory age for starting school
● in full-time education

If your child is eligible for free school meals, they’ll remain eligible until they finish the phase of
schooling (primary or secondary) they’re in on 31 March 2023.

How to Apply for Free School Meals
Further information can be found on the Devon County Council website
https://www.devon.gov.uk/educationandfamilies/school-information/school-meals.
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What the children will need to bring
Details of our school uniform can be found on the school website and are also provided below. Children
are free to wear unbranded polo shirts, jumpers and cardigans which are available in many supermarkets
and clothes shops as long as they are in the school colours.

It is really important that all items of clothing sent in are clearly labelled with the child’s full name so
that we can return any lost items to them quickly and easily. At the end of every term we are having to
dispose of large quantities of unnamed and unclaimed clothing including coats and this can easily be
avoided by naming everything.

All children are provided with a free book bag when they join the school and we encourage all children
to have a water bottle to keep with them during the day. School water bottles are available for purchase
from the school office. If you wish to provide your own water bottle for the children please ensure that it
is clear and be aware that it should only be filled with water. All water bottles need to be clearly named.

Children can bring in snacks for breaktime but please ensure they are healthy snacks and follow our nut
free policy. Please put snacks in a sealed and named container so that we limit the chances of snacks
getting muddled up.

In the Foundation Stage your child will not require a PE kit but outdoor clothes including a waterproof
coat should be brought to school daily. Wellies and waterproof trousers will also be required when it is
our turn to visit our Forest School. Details of which days are affected will be passed on to you by your

child’s class teacher.
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The Fundamentals of EYFS
“When we are drawn into play by children and are able to skillfully move
learning forward...we become co-adventurers, equally as curious and
wondrous”
Greg Bottrill ‘School and the Magic of Children’

Ofsted definition of teaching in EYFS:

“Teaching should not be taken to imply a ‘top down’ or formal way of working. It is a broad term which
covers the many different ways in which adults help young children learn. It includes their interactions
with children during planned and child-initiated play and activities: communicating and modelling
language, showing, explaining,  demonstrating, exploring ideas, encouraging, questioning, recalling,
providing a narrative for what they are doing, facilitating and setting challenges. It takes account of the
equipment they provide and the attention to the physical environment as well as the structure and
routines of the day that establish expectations.

Integral to teaching is how practitioners assess what children know, understand and can do as well as
take account of their interests and dispositions to learning (characteristics of effective learning), and
use this information to plan children’s next steps in learning and monitor their progress.”

The provision pyramid

“Judging if, when and how you intervene in children’s play is not an exact science and no one gets it right
all of the time. But, when you do it well, it allows you to observe, challenge, support and extend
children’s learning all based on the high-level engagement that you will get because they are at play”
Alistair Bryce Clegg ‘Best Practice in the Early Years’
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The Curriculum
All schools and Ofsted-registered early years providers must follow the EYFS Framework, including

childminders, preschools, nurseries and school reception classes.

The EYFS framework supports an integrated approach to early learning and care. It gives all

professionals a set of common principles and commitments to deliver quality early education and

childcare experiences to all children.

Changes to the EYFS framework have been implemented from September 2021.

4 guiding principles should shape practice in every early years setting. These are:

1) Every child is a unique child, who is constantly learning and can be resilient, capable, confident

and self-assured.

2) Children learn to be strong and independent through positive relationships

3) Children learn and develop well in enabling environments with teaching and support from

adults, who respond to their individual interests and needs and help them to build their learning

over time. Children benefit from a strong partnership between practitioners and parents and/or

carers.

4) Children develop and learn at different rates. The framework covers the education and care of

all children in early years provision, including children with special educational needs and

disabilities (SEND).

Early Learning Goals (ELGs). Practitioners must indicate whether children are meeting expected levels of

development, or if they are not yet reaching expected levels (‘emerging’). This is the EYFS Profile. In the

final term of the year in which the child reaches age five, the EYFS Profile must be completed for each

child. The Profile provides parents and carers, practitioners and teachers with a picture of a child’s

knowledge, understanding and abilities, their attainment against expected levels, and their readiness for

year 1.

‘Development Matters’ is a non-statutory document produced to support settings in implementing the

framework. It sets out the pathways of children’s development in broad ages and stages.

Further information about our curriculum intent and implementation can be found in the EYFS section of

the school website (under the curriculum tab).
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Characteristics of Effective Learning
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Early Learning Goals
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Prime and Specific Areas (Development Matters 2020)
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Supporting 1:1 reading
”If you are going to get anywhere in life, you have to read a lot of books”
Roald Dahl

When reading with children in school we:

● Identity in advance tricky words and new vocabulary.

● Let the child look briefly at the book and predict what it might be about or relate it to their life /

experiences.

● Let them hold the book and turn the pages, pointing to the words when ready.

● Talk about the pictures.

● Encourage children to sound out the words, one at a time. After sounding out each word make

sure they blend it together and say the whole word. If a word contains a digraph encourage them

to spot this first.

● Chunk longer words.

● Remove ‘s’ from a CVC word, blend the CVC word then add the ‘s’ back on at the end.

● Reread sentences again after blending, ideally until fluent.

● Do not feel you have to read the whole book in one go. 2-3 pages is ideal.

● Ask them to predict what might happen next.

Tricky Words:

Phase 2 Phase 3 Phase 4

is
I

the
put
pull
full
as
and
has
his
her
go
no
to
into
she
push
he
of
we
me
be

was
you
they
my
by
all
are
sure
pure

said
so

have
like
some
come
love
do

were
here
little
says
there
when
what
one
out

today
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Phase 1 phonics
The emphasis during Phase 1 of phonics is to get children attuned to the sounds around them and ready

to begin developing oral blending and segmenting skills. Your child should already be familiar with

Phase 1 Phonics as this should be covered at preschool. You may like to work on some of the areas

below before starting school. Your child needs to be confident at Phase 1 if they are going to be

successful readers and writers.

The activities introduced in Phase 1 are intended to continue throughout the following phases, as lots of

practice is needed before children will become confident in their phonic knowledge and skills. Phase 1 is

divided into seven aspects:

Aspect 1 – General sound discrimination – environmental

The aim of this aspect is to raise children’s awareness of the sounds around them and to develop their

listening skills. Activities suggested may include going on a listening walk, drumming on different items

outside and comparing the sounds, playing a sounds lotto game and making shakers.

Aspect 2 – General sound discrimination – instrumental sounds

This aspect aims to develop children’s awareness of sounds made by various instruments and noise

makers. Activities include comparing and matching sound makers, playing instruments alongside a story

and making loud and quiet sounds.

Aspect 3 – General sound discrimination – body percussion

The aim of this aspect is to develop children’s awareness of sounds and rhythms. Activities include

singing songs and action rhymes, listening to music and developing a sounds vocabulary.

Aspect 4 – Rhythm and rhyme

This aspect aims to develop children’s appreciation and experiences of rhythm and rhyme in speech.

Activities include rhyming stories, rhyming bingo, clapping out the syllables in words and odd one out.

Aspect 5 – Alliteration

The focus is on initial sounds of words, with activities including I-Spy type games and matching objects

which begin with the same sound.

Aspect 6 – Voice sounds

The aim is to distinguish between different vocal sounds and to begin oral blending and segmenting.

Activities may include Metal Mike, where children feed pictures of objects into a toy robot’s mouth and

the teacher sounds out the name of the object in a robot voice – /c/-/u/-/p/ cup, with the children

joining in.

Aspect 7 – Oral blending and segmenting

In this aspect, the main aim is to develop oral blending and segmenting skills.To practise oral blending,

the teacher could say some sounds, such as /c/-/u/-/p/ and see whether the children can pick out a cup

from a group of objects. For segmenting practise, the teacher could hold up an object such as a sock and

ask the children which sounds they can hear in the word sock.
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Children’s talk
”The principal means by which pupils actively engage and teachers
constructively intervene is through talk"
Robin Alexander ‘Learning to Talk, Talking to Learn’

At Ottery St Mary Primary, facilitating high quality pupil talk is a key focus across the school. We make

use of dialogic sentence prompts to help us frame our questions when talking to children. Some

examples in use in EYFS include:

Alistair Bryce Clegg emphasises the importance of facilitating talk in ‘Best Practice in the Early Years’. He

describes some of the talk skills in use in role play and small-world play:

Role Play Talk Skills: Talk for…. Small-world Play Talk Skills: Talk for...

● social interaction
● making choices / being curious
● developing language
● developing negotiation / communication
● expressing emotions
● recalling own experiences
● developing mathematical concepts
● describing day-day activities
● communicating ideas
● projecting themselves into feelings /

actions of others
● taking on a role - real or fantasy
● conflict resolution - real or imaginary
● problem solving

● size comparison
● cooperation / collaboration
● sharing and turn taking
● exploration of role play with small world

characters
● naming of familiar objects
● developing descriptive language
● positional language
● naming attributes of common objects /

animals
● developing awareness of different

environments
● communicating emotions
● discussing previous experiences
● awareness of danger
● recognition of ‘same’ and ‘different’
● organising ideas and experiences
● expressing feelings
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Writing in EYFS
Please visit the school
Heidi Song’s Chart of the Developmental Progression of a Child’s Writing:
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Typical Pencil Grasp Development

Palmer
grip

Digital
pronate grasp

Static
tripod grip

Triangulation grip

Letter formation is taught within our Little Wandle Phonics sessions as well as discrete handwriting

lessons later in the year. Each letter has a mantra to help the children form it correctly. We will send out

information about these as we cover them in class.
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Story scribing
“Wait for the moment when a child is interested in writing and then pounce!”
Anna Ephgrave “Planning in the Moment - An Enabling Environment”

By offering to scribe a story inspired by a child’s work - be that a picture, sculpture or toy they have been

interacting with - we are showing a child that their spoken words can be transferred onto paper. They

also see how writing is formed at what it looks like. The exact words that a child says are written down

(even if this is grammatically incorrect). We take the following approach, informed by the work of Anna

Ephgrave:

● Sit beside the child when you write (eg if you are right handed, put the child on

your left)

● Make sure the child watches you while your write (put the paper in front of the

child)

● Write exactly what the child says

● Use your knowledge of each child to decide what teaching may be appropriate

● Say the words as you write them

● Stop and read what you have written and then let the child carry on

● Sound out some words as you write them

● Point out spaces, capital letters and full stops

● Exaggerate some letter formation

● Ask the child to write a few letters - or words- as appropriate

● Use terms such as ‘character’ or ‘author’

● The story is the important part - keep the momentum.

● Don’t forget to act out the story!
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Maths in EYFS
The Principles of Counting
When a young child begins counting, they count by rote, meaning they will be able to say the number
names in order simply because they have remembered the words and the order they go in. From this
starting point, children then need to begin to master five counting principles.

Principle Skills needed Possible activities

Perceptual Subitising
“I can recognise small
quantities without
counting.”

Notice groups of one, two and
three objects without counting
them, moving onto noticing groups
of four and five objects.

Noticing things is key. Get children
to notice everything around them.
Don’t ask ‘how many’ rather ‘what
can you see?’ Encourage ‘I can see
a 3’ etc.

Conceptual Subitising
“I can recognise amounts by
noticing small quantities
within a whole.”

Children notice, for example, a
group of two and a group of three
within a set of objects. They know
this is five without having to count.
This is the basis for calculating and
a crucial skill.

Ask children ‘what can you see and
how can you see it?’. For example,
in a box of eggs they might say ‘I
can see a two and a two and a two
so it is six’.

One-One
“I can count each object
only once and say one
number name for each
object.”

Recite number names in order.
Coordinate both counting and
motor movements, touching
objects as they count.
Keep track of objects that have
been counted and those that are
yet to be.

Counting toys / objects.
Counting children in rows / when
lining up.

Stable order
“When I count, I say the
numbers in order.
This order always stays the
same.”

Know the names of numbers in
order.
Understand that these numbers are
always said in the same order.

Counting the number of bricks used
in a tower.
Read number stories and sing
number songs and rhymes.
Count around a circle.
Count along a number line.

Cardinal
“When I count the objects in
a group, the last number I
say tells me the total for the
group.”

Have a good understanding of the
first two principles.
Be able to recall the final number
that they counted.
Understand that this final number
tells us ‘how many

Ask ‘how many?’.
Count in full sentences eg “one,
two three, four - there are four
cars”
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Abstraction
“I can count anything. Even
things that cannot
be touched or seen”

Have a good understanding of the
first 3 principles.
Able to keep track of their counting
without being able to see or touch
each item being counted.
Understands that objects in a set
can be different sizes, colours and
shapes.

Roll a ball to each other and count
each time the ball is rolled.
Drop coins into a jar and count
each sound as they are dropped.
Count objects that cannot be
touched, such as pictures on the
wall.

Order irrelevance
“It doesn’t matter which
order I count a group of
objects in, the total will be
the same.”

Have a good understanding of the
first 4 principles.
Understand the number they
previously assigned each object is
temporary - a different number can
be assigned the next time the group
is counted

Encourage counting objects in
different ways, left to right, right to
left and from other starting points.
Count a group of objects and then
move the objects and count again.
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The Adult Role in EYFS - Anna Ephgrave, ‘Planning in the Moment’

”Once a child is “settled”, feels secure and trusts the adults then his/her
innate desire to learn can emerge"

Children have a natural desire to explore, communicate, create and learn. Our job is to establish an environment (meaning

the provision, the people and the atmosphere) where this is possible. One vital part of this is to ensure that each child feels

safe, valued and important within the setting. Firm boundaries and expectations with regard to behaviour and relationships

are established and enforced from the beginning. When an environment is established, the next job is to observe support

and extend the children in their pursuits.

Children excel if they are in a stimulating environment that is carefully organised. They learn and develop when they are

closely observed and the observations are used to support their next steps. They take risks and surpass expectations when

they have clear routines and boundaries, combined with the support of staff in an enabling environment.

They see learning as an integral part of their lives when information and links and made between School and Home.

Children’s interests are in the moment and need to be responded to immediately to gain the full value of the child’s curiosity

and engagement at that time.

Wait / Watch / Wonder
Julie Fisher ‘Interacting or Interfering?’

Child-led learning is often spontaneous and frequently unpredictable. Julie Fisher recommends

practitioners follow the phrase ‘Wait, Watch, Wonder’ to support their approach.

Adult-led learning Practitioners focus children’s thinking

Adult initiated learning Practitioners fathom children’s thinking

Child-led learning Practitioners follow children’s thinking

Wait - reminds practitioners to start by doing nothing. Be respectful of the activity and learning already

taking place. By waiting, the child has an opportunity to invite an adult into their play. By waiting, a

conversation is more likely to be initiated by the child, giving the adult a genuine opportunity to respond

to the child’s thinking.

Watch - including ‘active listening’ reminds the adult to respond to what the child is ‘doing’ not

necessarily what they are ‘thinking about’. Watch might include considering the interplay between

different children, who is leading, who is following. Watch also means considering the level of

involvement or purpose of an activity, helping the adult to decide whether it is the right time to

intervene.

Wonder - the adult asks themselves ‘I wonder why….?’ or ‘I wonder what …?’ about the child’s play,

prompting them to consider the purpose and direction of the activity. It also suggests that an adult will

think carefully about when or if it is right to intervene.

Maintaining the Learning Momentum

Once a conversation has begun, be it child or adult led, the following strategies can support in keeping

the interaction moving forward.
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Strategy Approach This might sound like:

Commenting

Words, grammar and figures of speech
are modelled by the practitioner to
enhance the understanding of speech and
language for the child.

‘My hands are getting colder in the water’
‘The train is going through the tunnel - has it
come out yet?’

Pondering

An unthreatening way of posing a
question, prompting joint exploration.
Planting an idea rather than requiring an
answer.

‘I wonder if….?’
‘I wonder why...?’

Connecting

Making connections to previous learning,
‘bringing to mind’ things they have done
in the past to shed light on the new
learning.

‘Do you remember when we ….?’
‘This reminds me of when ...’

Thinking aloud

Modelling your thinking around situations
shows children how they can frame their
own responses, also helping a child to
understand ‘being a learner’.

‘I think I’ll try ….’
‘I did something like …. before’

Talking about
feelings

Talking about and naming emotions gives
children the permission to express them
and the validation that their feelings are
OK.

‘I think …. might be feeling upset in this
story’
‘I can see …. is feeling excited today
because ….’

Reflecting back

Showing children you have listened to
their thinking by reflecting back their
words, sometimes repeating or maybe
rephrasing and clarifying what they have
said.

‘I like your idea to leave the snail leaves on a
trail for him to follow, this might also help...’
‘I think you’ve chosen the best bricks to
make this bridge strong’

Supporting the
child to make

choices /
decisions

Limited choices are  essential because
they are manageable, but choice is
important so that children feel they have
control over their lives.

‘Would you like the ___ or the ____ one?’
‘Do you think baby bear would rather ____
or _____ next?’

Explaining /
informing

Describing, giving reasons and explaining
outcomes. It can be cause and effect or
problems and solutions.

‘If you do ____ then ____ will happen’
‘You have to wear a coat because it is cold
outside’

Posing
problems

Challenge the child’s thinking by posing
problems which they can solve in their
own way and within their own capacities.

‘Maybe there’s a way of stopping the ball
from escaping?’
‘There must be a way to make sure we each
get a turn?’

Staying quiet
By being attentive rather than intrusive -
see  ‘wait / watch / wonder’ approach.

….
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The Leuven Scales for Wellbeing and Involvement

This tool was developed at Leuven University under the direction of Dr Ferre Laevers and focuses on two

central  measures of a child’s experience of early years provision - wellbeing and involvement.

Levels of Wellbeing

Levels of Involvement
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Tapestry
Recording observations

Observations about a pupil’s learning journey are recorded through statements and pictures on tapestry

- an online forum which can be accessed by parents and carers. These are ‘wow’ moments only, freeing

up adults to be with the children.

Observations are flagged against the areas of the EYFS and are annotated or commented upon by the

adults who have made the observation. The observations are then shared in the pupil’s online journal.

The Tapestry platform works seamlessly to enable these memories to be kept as a permanent record of
each child’s unique journey. All information held in the platform is stored securely, and can be
downloaded and shared as required. Parents are able to view online their child’s progress and how much
fun they’re having,  whilst also uploading their own comments and media.

The communication between staff and parents that Tapestry enables, helps build a shared
understanding of how every child can reach their full potential, from birth to the end of primary school.
The Tapestry online learning journal is also available as an easy-to-use, secure app, meaning capturing
key learning moments, and videoing milestones are even easier.

When your child joins school you will be provided with login details for the system. You can then access
it through the Tapestry website:

https://tapestryjournal.com/

Parent communication

Clear communication between home and school is essential to support the learning and wellbeing of all

of our children.

We share formal discussions with parents and carers about their child’s progress at regular intervals

during the school year. They have an opportunity to meet their teachers at the start of the academic

year and there are a further 3 parent’s evenings during the year where they will be updated.

Parent’s are actively encouraged to post on Tapestry. This may be in the form of comments on

observations from school, photographs of things they have been up to at home, new learning at home or

evidence of homework or reading.

School messages are communicated to parents via email (or text if more urgent) via Scopay, which all

pupils are registered to once they start with us. Newsletters are sent out weekly on a Friday via Scopay,

and are also available via the school website www.otteryprimary.co.uk, so please get in the habit of

looking out for information via these channels.
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Focus Children

Each week 2 children from each class are selected as focus children. School staff will not follow these

children all day for the whole week, however they will observe them carefully and look for opportunities

to discuss, extend or elaborate their activity. All adults that work with the child add to their learning

journey sheet and so it becomes a record of the week.

SEN
“Every teacher is responsible and accountable for the progress and
development of all pupils in their class even where pupils access support
from teaching assistants or specialist staff.”
Ottery St Mary SEND Policy

Pupils have special educational needs if they have a learning difficulty or disability which calls for special
education provision to be made for them, namely provision which is additional to or different from that
normally available in a differentiated curriculum.

Ottery St Mary Primary School regards pupils as having a Special Educational Need if they:
a) Have a significantly greater difficulty in learning than the majority of pupils of the same age, or;
b) Have a disability which prevents or hinders him/her from making use of facilities of a kind

generally provided for others of the same age in mainstream schools
c) A child under compulsory age has special educational needs if they fall within the definition at (a)

or (b) above or would do so if special educational provision was not made for them (Section 20
Children and Families Act 2014)

High quality teaching is that which is differentiated to meet the needs of the majority of pupils. Some
pupils will need something additional to and different from what is provided for the majority of pupils;
this is special educational provision and we will use our best endeavours to ensure that provision is
made for those who need it.

Teaching and supporting pupils with SEND is therefore a whole school responsibility requiring a whole
school response. Meeting the needs of pupils with SEND requires partnership working between all those
involved – Local Authority, school, parents/carers, pupils, children’s services and all other agencies.

At Ottery St Mary Primary School, our SENCo is Pam Roberts.

Observations, meetings, Behaviour Care Plans, School Based Plans and additional agency reports are all
recorded on ProvisionMap.co.uk.

Key SEN Policy Documents:

SEND Policy

https://www.otteryprimary.co.uk/wp-content/uploads/2020/01/OSM-SEND-Policy-2019-20.docx.pdf

Intimate Care Policy

https://www.otteryprimary.co.uk/wp-content/uploads/2017/01/Intimate-Care-Policy.pdf

Supporting Children with Medical Conditions
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https://www.otteryprimary.co.uk/wp-content/uploads/2020/03/OSM-Supporting-Pupils-with-Medical-C

onditions-Policy-2019-1.pdf
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Safeguarding
”Education must develop every child’s personality, talents and abilities to the
full. It must encourage the child’s respect for human rights, as well as respect
for their parents, their own and other
cultures, and the environment.”
Article 29 - Summary of the UNCRC

Safeguarding Policy

https://www.otteryprimary.co.uk/wp-content/uploads/2020/10/OSM_Primary_School_CP_and_Safegua

rding_Policy_Sept_2020.pdf

All school procedures and policies for safeguarding children apply to children in EYFS. To report a safeguarding

concern, either from a disclosure made online, over the telephone or in person in school, staff members must :

● Log these concerns on CPOMS as soon as they arise and send alerts to the DSLs.

● Speak to a DSL either in person in school, or via telephone to make your concern known.

● If you need to complete a body map, this can be found on CPOMS or in the safeguarding information

folder in the staffroom.

If you cannot find a DSL and you are concerned about the safety of a child, contact MASH directly.

If you feel it is an emergency, call 999.

Allegations against staff:

DO NOT INVESTIGATE.

Make a clear record and pass it onto the headteacher immediately.

If the allegation is against the headteacher, report it to the chair of governors (details on the school website).

If you do not feel your concerns have been taken seriously, contact the Local Area Designated Safeguarding

Officer (LADO) directly on (01392) 384964

email mashsecure@devon.gov.uk
TEL: 0345 155 1071.
For more information on safeguarding children visit www.devon.gov.uk/childprotection
Out of hours: Emergency Duty Service 0845 6000 388
Alternatively contact the police on 101 or 999 in an emergency.
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Useful links and further reading
Statutory and non statutory guidance:

EYFS Framework: https://www.gov.uk/government/publications/early-adopter-schools-eyfs-framework

Development Matters:

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/97

1620/Development_Matters.pdf

Keeping Children Safe in Education:

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/95

4314/Keeping_children_safe_in_education_2020_-_Update_-_January_2021.pdf

SEN Code of Practice:

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/39

8815/SEND_Code_of_Practice_January_2015.pdf

Thinking mathematically:

https://www.foundationyears.org.uk/wp-content/uploads/national_strategies_resources/childrenthinki

ngmathematically_psrn.pdf

https://ies.ed.gov/ncee/wwc/Docs/PracticeGuide/early_math_pg_111313.pdf

We highly recommend Karen Wilding’s YouTube Channel. There are lots of videos that are incredibly

helpful: https://www.youtube.com/channel/UCF7b31eemNHalOm6UIG6eiQ?app=desktop

Phonics skills:

https://www.littlewandlelettersandsounds.org.uk/resources/for-parents/ - Phonics sounds

pronunciation guide

https://www.littlewandlelettersandsounds.org.uk/resources/for-parents/ - The second two videos

explain how we tricky words and blending

Additional resources:

https://abcdoes.com/ - Alastair Bryce Clegg’s website

https://www.youtube.com/channel/UCjo66ov_IelINEnT2XSU5VA - Greg Bottril Youtube

Further reading:

‘Planning In The Moment with Young Children’ - Anna Ephgrave

‘Interacting or Interfering?’ - Julie Fisher

‘Best Practice in the Early Years’  and ‘Continuous Provision The Skills’ - Alistair Bryce Clegg
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New Child Booklet
You will have received a New Child Booklet which gives you a chance to share information about your
child ahead of September.  Please pass this information on to your child’s teacher as soon as you can.

Parent information sharing Not yet Just beginning Fairly well Very well

Can use pencils and crayons with control

Can write their name

Knows some of the sounds of the
alphabet

Knows some of the letters (names) of the
alphabet

Enjoys looking at books

Enjoys listening to stories

Says rhymes and sings songs

Enjoys puzzles

Recognises quantities of 1-5 objects
without counting them (subitising)

Can count to 10

Recognises numbers to 10

Enjoys fitting things together

Builds with blocks

Can use scissors

Enjoys making things out of dough etc.

Can jumps getting 2 feet off the ground

Can skip

Can hop on one foot

Can catch a large ball

Can get dressed by themselves

Can put on their coat independently

Can do up their coat independently

Can go to the toilet by themselves

Can use a knife and fork properly
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Parental communication guidelines

Primarily, parents are asked to communicate with school via email: admin@ottery-primary.devon.sch.uk or
phone: 01404 812977. If your child is absent for any reason, please ensure you ring our dedicated absence line
01404 815780 or email absence@ottery-primary.devon.sch.uk.

We ask parents that any messages for class teachers in the morning are communicated by telephone or email,
as teachers will be unable to hold informal parent conversations at ‘drop off’.

Some information may need to be shared with parents collecting at the end of the day if appropriate, but must
follow social distancing guidelines.

Please be aware that if calling parents from a home phone or personal mobile, staff will call from an ‘unknown
number’.

Parents are encouraged not to come to school unless essential. Unless by prior arrangement or in an emergency,
parents will not be allowed to drop off or collect their child outside of the designated times.
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